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YTBEPXIAIO
Ho. KTOpa LIKO:TB!

T.H. loxocs
IMPABWJIA TTOJIb30BAHUS LUIKOJIBHONH BUBJIMOTEKON MBEOY «COCOL1I Ne 25

OBIHE MTOJAOKEHHA

I.1. lpasnaa nons3osanis Gubanorexoii - 1oKyMeHT, (ukcHpyOuMit BIaMMOOTHOICHHE YHTATE S ¢ BHOIHOTEKOI 1
ONPEACS IO ODLUMI NOPSIOK OPraHH3ANH ODCTYKHBAHMA YHTATCICH, nopiaox AocTyna k (poraam Gubamnorek, npasa
n obs3aHHOCTH unTaTeNCH 1 OHbIHOTEKH.

1.2, Tlpaso cBoBoaHoro u GecniaTHoro mnoas3oBanmMa  GHOIHOTEKOIL HMEIOT  YYamMecs M COTPYAHHKH,
0011c00paloBaATEILHONO YYPEKICHHS.

1.3 K yciayram unrareneii npeacrassuores: ora yueOHOI, Xya0KECTBEHHOM, CIPaBOYHO, HAY4HO - MOMY/IAPHOM
AMTCPATYPBL 418 YHAUIKXCH, METOAH'ICCKOMH, HAYMHO-NCAArOTHYCCKON JHTEPaTypOii U1s [PEIoAaBaTEICH,

| 4. bubmoreka obcayxuBacT unTaTencii-

* Ha aboHemenTe (BbLAAYA MPOM3BEACHMI Ha A0Mm);

® B YHTAILHOM 3a.1€;

® B OTACAC YYCOHHKOB (COTIACHO UMKIOTPAMME JCATENLHOCTH N0 0BECICUCHHIO yuamuxcs yaebuoit aureparypoit u
MPABHIAM MOIBIOBAHMA IIKOIBHBIMH yueOHHKaMH),

1.5, Pewum paBorst Gubmuorexn COOTBCTCTBYET BPEMCHH paboTs! INKOIL M YCTAHABIHBACTCA AIMHHHCTPALHEI
LIKOJIB .
L. Tpasa nomsiosareneii Guanorexn.

ITonssoeamenu Gubauomexu umerom npago:

# INpaso nonb3osanus GuGAHOTEKON UMEIOT YHAUMCCs, Neaaroruyeckne paboTHHKH U APYTHE COTPYAHMKH LIKOTH,
POAHTEN YHAUHXCH LIKOTBI,

» Tonyuars nonsyio HHGOPMALIIO 0 COCTABE BHBIHOTEYHOrO horaa, mudopmarmonnsix pecypeax;

» TNons3osarsca cnpasouHo-Gubnorpaduyeckum anmaparom GubaHoTeKH:

» TlonyuaTs KOHCYNBTATHBHYIO MOMOILb B MOHCKE | BhIGOPE HCTOUHHKOB MH(BOPMALIHH;

» Tlomyuars BO BpeMCHHOE MONB30BAHNE HA AGOHEMEHTE H B YHTATBHOM 3ANE NEYATHBIC H3AAHHA, AYAHOBH3YATLHBIC
AOKYMCHTH H APYTHE HCTOUHHKH HH(pOPMALHy.

# llpoanesars cpok noas3osanus AOKYMEHTAMH

# lloay4ars Temarmueckue, baxrorpaduucckie. yrounsiomue u Gubnuorpaduyeckue crnipaskn Ha ocHoBe donaa
oubanoTeku;

# Toay4aTs KOHCYILTATHBHYIO MOMOLIL B pabore ¢ HHpOPMALMETT HA HCTPAXHUMOHHBIX HOCHTEISX NPH MOML30BaAHKE
IICKTPOHHBIM M HHBIM 06OPYA0BAHHEM)

# Y4acTBOBaTH B MEPONPHATHIX, NPOBOAMMEIX BHOAHOTEKOM

» O6pamarscs K pyKOBOAHTEMIO MKOIE! A5 pa3pemeHns KOHGIHKTHOMH CHTYaLH.

ILTToassoBarenn Gubanorexn obsizansr:

» Cobmoaats npasuia Noab3OBaHuUs OubHoTEKROH;

» BCpekHO OTHOCHTCS K NPOMIBEACHMSIM nevaTs (We BeipwiBaTh, He 3arubate CTpaHMU, He ACTATH B KHMrax
TIOAYEPKHBAHMIL, TOMETOK), HHBIM JOKYMEHTaM Ha PAITHIHBIX HOCHTENAX, 00OPYAOBAHHIO, HHBEHTAPIO.

> loaaepmmuBars nopaAOK paccTaHOBKH AOKYMCHTOB B OTKPHITOM A0CTYNE GHOMHOTCKH,

# [Monb30BaThCa LCHHBIMK ¥ CIPABOYHBIMH AOKYMEHTAMH TOJILKO B NOMEMICHHH OGubanoTeKH:

No/b30BaATE b,
» Bosspamarts 10KyMeHTH! B OubHOTEKY yeTaHOBICHHbIE CPOKH;
» 3aMeHsATh JOKYMEHTH B Gubanorexy B cyuae ux yrpars wm TIOPYH HM PABHOLICHHBIMH.
» MoanocTsio paccuntarses ¢ GHEAMOTEKOM 110 HCTEUCHHH CPOKA 00yueHHS Hau paboThl B mKONE.
L Tlopsaox nonnsosanns Gubauoresoii:

# 3amuck  obyualommxes (8 wxone) m Bubmmoreky npomasoauTCH B HHIHBHAVATLHOM mopgaxe. | kaaccar
JAMHCHIBAKOTC MO CIHCOTHOMY COCTABY KACCA MPH JHAKOMCTBE C Bubnnorexkoii,

# TlepeperncTpaums nonslosarencii GuGIHOTEkH TPOH3BOARTCS €KETOIHO;

» JloKyMEHT moATBEPIKAAKOLIITM NpaBo noanjoBaHus Oubimorekolt (aboOHEMCHT, UHTATBHLLE Jam). sBAAETCH
HHTATCABCKHI (hopmy:iap;



» Uwurarenbckuit GopMyIisap GUKCUPYET JaTy BhIAAYU I0JIH30BATEIIO JOKYMEHTA U3 OMOIMOTEKH.

» Ilpu yrpate v HEM3MEHHOU MMOpYe U3AAHUI U APYTHX JOKYMECHTOB 3aMEHHUTh X TAKUMH XKe, JIN0O0 KOMUSIMH UITH
W3JTAHUSMH, TPU3HAHHBIMY OUOJIMOTEKOH paBHOIICHHBIMU. [Ipy HEBO3MOXKHOCTH 3aMEHBI BO3MECTUTh PEATEHYIO
PBIHOYHYIO CTOMMOCTh M3/IaHHI IO TICHAM, YKa3aHHBIM B YYETHBIX JJOKYMEHTaX OUOIMOTEKH, C IPUMEHEHHUEM
KO2(DPUITMEHTOB I10 TIEpEOIIeHKEe OHOIMOTEIHBIX (POHOB.

|. Tlopsaaok MoIb30BaHUS A00HEMEHTOM:

» Ilomp30BaTeny MMEIOT NPAaBO MONYYUTh HA JOM M3 MHOTOTOMHBIX HM3JaHWH He Oojee IBYX IOKYMEHTOB
OZTHOBPEMEHHO;

» MakcuManbHbIe CPOKH MOJIb30BAHUS JOKYMEHTOM:

- y4eOHHKH, yueOHbIe TOCOOHS — YIeOHBIH IO

- HAYYHO-TIONYJISIpHAs, TIO3HABATEIbHAS, XyI0KECTBEHHAsS JINTEpaTypa yaeOHOTo Xapakrepa — lMecs

- UW3JaHus MOBBIIICHHOTO cripoca — 10-15 nHel

- TepHOAWYECKUE M3IaHus - He 0ojee TpeX AHEH.

» Ilomp30BaTeny MOTYT HPOJUTUTH CPOK MOJIB30BAHHS JOKYMEHTAaMH, €CIIM Ha HHUX OTCYTCTBYET CIIPOC CO CTOPOHBI
JpYTHX TIOJNb30BaTeCH.

1. ITopsigok no/Ib30BaHUA YUTAJLHBIM 32JI0M:

» JIOKyMEeHTBI, IpeTHa3HaYeHHbIE JUIT PAaOOTHI B UUTAIFHOM 3ajIe, Ha IOM HE BBITAIOTCS;

» DHIUKJIONEANH, CIPABOYHHWKH, PEIKHe, IIEHHbIE M HMEIOIIMecs B EIMHCTBEHHOM OJK3EMIUIIpPE JTOKYMEHTHI
BBIJIAIOTCA TOJBKO /711 pabOTHI B UNTAILHOM 3alle.

VII ITopsaaok moab30BaHUA OTAEJI0M yueOHOI TUTepaTypbl:

» Bpiaua u nprieM y4eOHOH TuTepaTypsl MPOU3BOANTCS MO TpaduKy B (Havase) KOHIlEe y4eOHOro To/a.

» VueOHy!o JIMTepaTypy Ha Kiacc MmojydaeT B OMOIMOTEKE KIIACCHBIH PYKOBOAUTENb, OH )K€ OpPraHU3yeT MX BO3BPAT,
OpTaHu3yeT B CIIydyae MOPYH PEMOHT YUeOHHKOB MJIM UX 3aMEHY PaBHOLICHHBIMU.

» KiaccHblil pyKOBOANTEI b IPOBEPSCT HATMYME KOMIUICKTa YUeOHHKOB Y KaXKIIOT0 yUalerocs Kiacca.

» Vuamuecss TOAMUCHIBAIOT KaXIBIH Y4eOHHMK, MOJYYEHHBIH H3 IIKOJBHOTO ()OHIa, HA TOCIEAHEH CTpaHHUIlE
y4ueOHMKa. Yyamuecss o0sM3aHBl BO3BpallaTh IMKOJNBbHBIE YYeOHHWKH B ONPATHOM BHje. B cimydae HeoOxomumocTu
ydalyecsi peMOHTUPYIOT UX (IOAKIEHBAIOT, TIOAYHUIIAIOT U T.1.).

» B ciydae mopuu win yrepu y4eOHUKOB y4allluecs JODKHBI BOBMECTHTh UX HOBBIMH.

» Y4eOHHKH J0JKHBI UIMETh ChEMHYIO OOJIOKKY (CHHTETHYESCKYIO HITH OYMaXkKHYIO).

I11. Tlopsimok padoTHI ¢ KOMIOBLIOTEPOM, PACHOJIOKEHHBIM B OMOJIHOTEKeE:
» PaGora mosb30Bateisi MPOU3BOAUTCS TOJIBKO B MPUCYTCTBUH PAOOTHUKA OMOITHOTEKH;
» Paspemaercst paboTa 3a OTHIM IEPCOHAIBHBIM KOMIIBIOTEPOM HE 00JIee IBYX YeIOBEK OJJHOBPEMEHHO.
» Ilomp3oBaTens WMeeT MpaBO paboTaTh C HETPAJUIMOHHBIMH HOCUTEISIMH WH(OpMAIMHK TOJBKO MOCIE
MpeBapUTEIHHOTO TECTUPOBAHMUS €T0 PAOOTHHUKOM OMOIHOTEKH.



